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Protected Tomorrows® Seminar Agreement
This Agreement is made between (organization name) and (Advocate’s name) a Protected Tomorrows® Advocate, concerning the special needs planning educational seminar scheduled to be held on (insert day, date, time).  (Advocate’s name) agrees to provide a complimentary seminar at the above mentioned day and date at (organization name, address).
(Organization name) agrees to provide the following:

· A room and the applicable seating to accommodate the number of attendees anticipated 

· A table near the rooms entry for our Protected Tomorrows® material

· A table that will accommodate a laptop computer and LCD projector

· If needed, a microphone (preferably a lavaliere microphone)

(Organization name) acknowledges receipt of materials to be copied for distribution at the presentation. (Organization name) will be responsible for making copies of the handouts for distribution to attendees.  

(Organization name) confirms an attendance of at least 10 families is anticipated.  Should this number decrease, please notify (Advocate’s name) at least one week in advance of the seminar. (Advocate’s name) then reserves the right to reschedule the seminar to a mutually agreeable later date.

ACCEPTED & AGREED:

X






Date: 





Title: 







X






Date: 





(Advocate’s Name and Title)
Please return the completed form to:
(Advocate’s Company Name)
(Advocate’s Name)
(Advocate’s Address, Phone, Fax)
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